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SOCIAL MEDIA COORDINATOR
 POSITION DESCRIPTION
Esperance Soccer Association (Inc)

	Position title
	Social Media Coordinator

	Committee portfolio / area
	Communications and Community Engagement

	Reports to
	Esperance Soccer Association Committee

	Term of appointment
	TBA

	Date approved
	TBA



1. Position Purpose
The Social Media Coordinator supports communication between the Esperance Soccer Association (ESA) and its players, families, volunteers, supporters and the wider Esperance community by maintaining an active, informative and engaging Facebook and website presence. Working with the Committee, the role plans and publishes timely posts that promote participation, share important information and encourage positive community interaction.
2. Key Responsibilities
· Maintain regular, engaging Facebook and website content, aiming for at least one post each week.
· Liaise with the Committee to set communication priorities and agree on required posts.
· Promote registrations, season dates, trials, events, redevelopment updates and relevant football news.
· Select and share suitable photographs and visuals.
· Extend the reach of ESA announcements by sharing relevant posts to the Esperance Community Page where appropriate.
3. Duties and Tasks
Facebook and Website Access and Coordination
· Obtain and maintain authorised admin access to ESA’s Facebook page and website.
· Liaise with the Committee on upcoming announcements, key information and the timing of posts.
Content Planning and Publishing
· Publish registration reminders, including opening dates, closing-soon notices and countdowns to the start of the season.
· Remind the community of important dates, including Country Week trials and end-of-season events.
· Share ESA redevelopment updates once information is available and approved for publication.
· Link to relevant local community events and key Football West and Football Australia events, particularly Socceroos and Matildas games.
· Prepare seasonal posts for occasions such as Mother’s Day, Father’s Day, Easter and long weekends, where appropriate.



Photos, Design and Tools
· Choose photographs and visuals that support the message and reflect ESA positively.
· Check for publicity restrictions before posting images of children. If permission is unclear, check with the Committee and do not publish until it is confirmed.
· Use Canva, if available, to create clear and consistent graphics for announcements and reminders.
· Use AI tools sparingly and review all AI-generated content before publishing, so posts stay varied, authentic and suited to the local community.
4. Meetings and Time Commitment
The role requires regular attention to the Facebook page and website, with a general target of at least one post per week and additional posts around registration, season start, trials, events and other key announcements. The Social Media Coordinator communicates with the Committee as needed. The time commitment varies through the season and can be agreed with the Committee.
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