Election Procedure


Open the Election & Explain Procedure

Welcome to this inaugural election of the *Insert Club Name*, my name is *Insert Name* and I will be leading the procedure of this election as the Returning Officer.  

Just so everyone is on the same page, 
· As of this time, the club has no official executives.  
· Throughout this process, we will work through each executive role electing our first executive team for the club. 
· First, I will ask for any nominations for the role.  
· If you have someone that you believe would be fit for the position, you’ll say “I would like to nominate _______ for the position of ________”.  
· I will then ask if the nominee accepts the nomination.  
· Once accepted I will ask for someone to second the nomination (this basically means that you also approve of the nomination).  
· I will then ask for any other nominations for the role, before putting it to a vote.  
· If we have only one nominee, I will carry out a vote of confidence and ask that all those in favour say “ay” (and ask that you raise your hands).  In a vote of confidence, the nominee will need a 50% approval rate of those here to be elected into the role. 
· If we have multiple nominees the vote will go to a ballot, I’ll ask you all to fill out an online form / message me / write down all the nominees names in your order of preference (from 1 to however many nominees there are), and the position will be awarded to the person receiving the most first place nominations.
· If there is a tie, second place nominations will be counted and used to break the tie. 
· We’ll then continue this process for each position until all advertised positions have been filled. 

With that all being said, we have 4 potential executive positions up for election tonight.  

Our executive positions are for:
· President
· Vice President
· Secretary
· & Treasurer

President, Secretary, & Treasurer are our only mandatory positions, we’d love to fill our General Committee but if there are no nominations for those positions we will move on with the election. 

At last, let’s move into the actual election.  


Election – President

First position up for election is the role of the president.

Would anybody like to nominate someone for the position of President?

(Open for Nominations)

(Upon Nomination) Do you, *Insert Nominees Name*, accept this nomination?

(Wait for response)

Can I get someone to second this nomination?

(Wait for Response)

Are there any other nominations for the position of president?


In the case of 1 Nominee

With no other nominations, I would like to call a vote of confidence, all those in favour say “ay”.  

(Note the number of yes’s)

All those opposed say “ay”.

(Note the number of no’s)

(RARE CASE SCENARIO – if no’s are over 50%, return to the start of the role’s election process and ask for any new nominations for the role)

The vote passes.  Congratulations, I would like to announce *Insert Name* as the President of the club for *Insert Year*.  


In the case of 2 or More Nominee’s

With no other nominations, I would like to put the election of the role to a ballot, would everyone please *Insert Preferred ballot method* with your order of preferred candidates, including (Read out the names of all candidates).

(Tally up the votes)

Based on the result of the ballot, I would like to announce *Insert Name* as the President of the club for *Insert Year*, Congratulations. 

Election – Vice President

*Repeat the procedure above replacing President with Vice President*


Election – Secretary

*Repeat the procedure above replacing President with Secretary*


Election – Treasurer

*Repeat the procedure above replacing President with Treasurer*


Conclusion

That concludes our election, congratulations to all elected nominees and here’s to another fantastic year for the club.  


